


2018 Lutheran World Relief Donations Form

Please COMPLETE and RETURN this form. You may take the form to the collection point at the Synod Office On October 13, 2018 from 9a.m. To 3 p.m. and give it to the person who receives your donations. If you take your donations directly to the New Windsor Processing Center and Warehouse, please mail this form to:



Elizabeth A Baylor



364 Kaseville Rd.



Danville, PA 17821
	Packing Instructionas Are on Reverse Side


	Name of Congregation
	

	Address of Congregattion
	

	Cluster or Conference
	

	ELCA Congregation #
	

	NAME AND PHONE NUMBER OF PERSON COMPLETING REPORT
	


	CHECK ONE (x)

	Our donations were taken by us to the collection point
	

	Our donations were taken by us directly to New Windsor
	


	Our LWR Ingathering was handled by our (Check one (x))


	Social Ministry Committee

	Pastor


	Women of the ELCA

	Congregational Council


	Other (Please Name)

	

	



Only the kits listed below shoule be sent in 2018
	List Number of Each


	Number of Mission Quilts (60”x80”)
	

	Number of Personal Care Kits
	

	Number of School Kits
	

	Number of Fabric Kits
	

	Number of Baby Care Kits
	

	Number of Blankets (60”x80”)
	

	Number of Bars of Soap (NOT POUNDS)
	

	Number of Fleece Tied Blankets
	

	                      PACKING INSTRUCTIONS


1. Choose boxes that can be easily carried by one preson. PREFERRED boxes can be requested from the dairy section of your local grocery store. Eggs are crated in boxes that have hand-holds at both ends of each box and can be easily carried when loaded with Ingathering donations. They hold a great deal of material, can be stacked easily, and fit into cars and trucks easily. If you cannot carry the box, it is likely that our movers cannot carry it either.

2. Boxes must have solid lids.

3. Sort and pack each kind of item in separate boxes. PLEASE DO NOT MIX SEVERAL THINGS IN THE SAME BOX. Please label boxes accordingly or place a bar code label on the top and cover with clear tape.
4. Copy enough of the “Packing Slip” form so that you have one for each box you pack. Complete one for each box and enclose it on top of the contents before sealing the box.  PLEASE DO NOT TAPE THIS FORM TO THE OUTSIDE OF THE CARTON. If you are using the bar coding system, put one printout inside the box and tape one to the outside of the box and cover it with clear tape. Packing slips can be printed from the LWR site, if you want to know where your quilts go.
5. Boxes are not to weigh more than 40 pounds.

6. Tape boxes securely with packing tape. This holds the lid on and reinforces the boxes.

7. If you are using the old type “Packing Slip,” mark boxes “LWR” and list the general contents (i.e. “personal care kits,” “school kits,” “soap,” “quilts,” etc.) on the outside with a marking pen.

You can expect that each box will be handled and stacked and moved several times, just like it moves through a post office. It can be dropped, pushed, heaves, lifted, and stacked numerous times by numerous people – from your church to New Windsor Processing Center and Warehouse. Your care in packing and labeling is greatly appreciated!
To finish the job:
Complete the form on reverse side and take with you when you deliver your boxes to the collection p[oint. If you take donations directly to New Windsor, mail this form to the address on the reverse side.

Deliver to the collection point during the hours specified.
